I-Reporting for Child Care
Step-By-Step Instructions for PARENTS
Department of Human Services
Internet Billing is the easiest and most convenient way to bill Michigan’s Department of Human Services (DHS) for state-funded child care. These step-by-step instructions explain how to use the I-Billing system.

STEP 1
Go to The Trinity Lutheran Child Care Website www.TLCChildCareLansing.homestead.com . On the right-hand side of the screen click on “DHS Parent Reporting 

Web site” in the blue box.

STEP 2
I-Reporting is the I-Billing system for Parents. When you enter the system, you will see the Parent/Client log-in screen.

Enter your ten-digit Parent/Client ID number and six-digit PIN.

NOTE: You will be required to change your Personal Identification Number (PIN) every 180 days. You can change your PIN from the Main Menu of the Internet billing screen. If you forget your PIN, you can submit a PIN change request by calling 1-800-444-5364, and a new PIN will be mailed to you.

STEP 3
Choose the pay period you would like to report your Daily Parent Actual Activity Hours and Total Child Care Hours for. Click on the “Report” button for that pay period.

STEP 4
Enter your Daily Parent Actual Activity Hours. This information is located on your DHS-641, Child Development and Care (CDC) Parent Record.

Round numbers to the nearest half hour. For example, if on Monday your Parental Actual Activity hours were 8 hours and 37 minutes, you would enter 8.5 for that day.

STEP 5
Enter the Total Child Care hours for each child approved and authorized for child care. This is the total for the two week pay period. It is not the daily total.

STEP 6
You may choose to “Save and Continue” or “Save and Return to Main Menu”.

If you choose to “Save and Continue” , your work will be saved, but it will not be submitted to DHS. You will remain on the current page in the I-Billing system. If you make this selection, you will not have exited the system.

If you choose to “Save and Return to Main Menu” your work will be saved, but it will not be submitted to DHS. You can go back and finish this at a later time. If you make this selection, you will be exiting the system.
